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Submission Package Instructions

Project Definition Form:
	Project Name
	Software application name or project name.

	Purpose
	Purpose of the request or application

	Problem Statement
	States the nature of the problem defining the user and the business problem.

	Problem Solution
	Outlines the proposed method to solve the business problem.  Summarizes the methodology and technology that will be used to resolve the business issues.

	Responsibility Matrix
	This table is designed to provide an area that describes the responsibilities of each party, ICDB PO and the application’s owner, throughout the life cycle of the application.


Software Requirements Specification Form:
	Purpose
	The purpose of this document is to specify the new ICDB functional or technical request.  

	Scope
	The scope of this effort will focus on change requirements to the ICDB baseline.

	Business Objective
	The business objective should specify the goals for the project to include the possible problem and fixes.  This should also include the functional objectives.

	Business Rules
	The business rules section will identify new business rules as they apply to the project.  These business rules could be in the form of definition of conditions and the addition of user abilities.

	Business Logic
	This is a description what happens behind screen.  Specify the portal(s) affected, business logic table diagrams, overall page flow change(s).

	Business Solution
	The solution should provide more detailed description of the changes that will be made to include the addition of buttons, links, colors, etc., and generally what the user would see.  This should be visually comprehensive with detailed screen-shots.

	Use Cases
	The use cases will typically represent a major piece of functionality that is complete from beginning to end.  The use case must deliver something of value to the actor (user or system).  These should closely follow business objectives.

	Shall Statements
	These will be taken from the functional requirements.


Software Design Specification:
	Project Name
	Software application name or project name.

	Architecture
	A simple diagram and description of the architecture of the solution.

	Design
	Details on the design to be used to technically solve the problem.  Should detail as much as possible the interactive elements, components, communication, storage, etc. used by the application.

	Method of Connection
	Method that the software connects to the ICDB.  Give an overview of the data accessed and indicate details of type of connection, data flow and technology.

	Security Behavior
	Describe in all four areas the behavior of the application as it applies to securing the data.

	Access Requirements
	Define the specific requirements of the ICDB program that will be required for the submitted application to function as intended.


Project Unit Test Summary Form:

	Developer/Phone Number
	Name of developer and phone number

	Affiliated Organization
	Organization that developed application

	Date
	Date completion of unit tests occurred

	Software Application Title
	Title of the Software Application being submitted

	Test Environment Specification
	Specifications for the test environment if they differ from the ICDB published standard requirements.  Include OS, browser type & version, Oracle version, etc.

	Requirement Reference #
	Reference number associated to requirements specification

	Pass/Fail
	Whether the unit test on requirements passed or failed

	Unit Test Notes
	Provide the positive test case used to validate the integrity of the specific requirement referenced. (Include data set if a significant amount of data is inserted and/or updated in order to perform the positive test case).
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